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BHYTPEHHET'O TPYJOBOI'O PACHOPHJIKA T
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1. O01IHe MOJIOKEHHUS

1.1. B cootrBerctBHM ¢ KoHcTuTymuenn P® - kaxxablii ©MeeT IIpaBoO Ha TpPyH B
YCIIOBUSIX, OTBEYAIONINX TpeOOBaHUSAM O€30MacCHOCTH U I'MTMEHBI, HA BO3HAIpaXXI€HUE
3a TPyH, pacropsKaTbCs CBOUMHU CIIOCOOHOCTSMH K TPYyZAy, BbIOMpaTh Ipodeccuio U
PO 3aHSATHUM.

1.2. TlpaBuna BHyTpeHHero TpyzoBoro pacmopsaka (IIBTP) wumeror mens:
yperyJIupoBaTh TPYAOBbIE OTHOIIEHWS BHYTPH OpraHM3allid MeXIy paOOTHUKaMH, a
TaK ke Mexay paboTHHKaMu U paboTomareiieM, yCTaHOBHUTH TPYAOBOM pacHOpsIOK,
YKPEINUTh TPYAOBYIO TUCLUILTUAHY.

1.3. TlpaBuna BHYTpEHHEro TpPYAOBOIO paclmopsaka - HOPMAaTWBHBIM axT.
PernamenTHpyromuii mopsaoK mpueMa U YBOJBHEHHS] paOOTHHKOB, OCHOBHEIE IIPaBa,
0053aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYZOBOT'O IOTOBOPA, PEXXUM pabOTHI, BpeMs
OTHbIXa, MPUMEHseMble K pa0OTHHKaM MepHhI MTOOIIPEHNS W B3bICKAHHUS, 8 TAaK)KE WHbBIE
BOITPOCHI PETYIUPOBAHMS TPYAOBBIX OTHOIIIEHUN B OpraHU3aliH.

1.4. JlucruminiHa TpyAa - 5TO OTHOINEHHS MEXIy paOOTHUKaMU IO TTOBOIY
UCTIONHEHUST WMH OOS3aHHOCTeW, pacmpeneneHus o0Os3aHHOCTEM M IIpas.
Ucnons3oBaHus mpaB, YCTAHOBIIEHUS OTBETCTBEHHOCTH, IPUMEHEHUSI MEp YIIpaBIeHUs
JVCHUTIIIMHAPHBIMU OTHOLIEHUSIMU.

1.5. IlpaBuna BHYTpEeHHEro TPYIOBOIO PpacIOpsiAKa JOJDKHBI COOTBETCTBOBATh
JIEUCTBYIOLIEMY TPYAOBOMY 3aKOHOAATENLCTBY PO.

1.6. TlpaBuia BHYTpeHHEro TpPYIOBOIO pacHopsaka o00s3aTeNnbHBI sl BCeX
pabOTHUKOB OpraHU3aIHH.

2. Ilopsinok npuemMa M yBOJIbHEHHS] pA0OOTHHKOB

2.1. Ilpm 3akimro4eHHH TPYJOBOTO AOrOBOpa JIMIO, MOCTyHarollee Ha paboTy
IpeabsBiseT paboTomarerto:

- IacIopT;

- TPYAOBYIO KHHXKKYy, 3a HCKIIOYEHUEM CIly4aeB, KOrga TpPyAOBOW JOTOBOP
3aKJIOYaeTcs BIEpBble MMM pabOTHUK IMOCTymaeT Ha paboTy Ha YCIIOBHSAX
COBMECTUTEIbCTBA;

- CTPax0BO€ CBUJETENBCTBO I'OCYTAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTBI BOUHCKOTO Y4eTa;

2.2. Ilpmem Ha pabory O0e3 mpeabsSBIEHHS YKa3aHHBIX ITOKYMEHTOB HeE



JIOITyCKAeTCHl.

2.3. IIpu npueme Ha paboTy, TpeOYIOMMX ClIENMAIbHEIX 3HAHWHA, aIMUHUCTPAIUL
BIIpaBe MOTPeOOoBaTh OT paOOTHUKA NPEABABICHUA TUILUIOMA WM MHOTO JOKYMEHTa O
NOJIy4YeHHH 00pa3oBaHus WK IPOPECCHOHAIBHOM IIOATOTOBKH.

PaGoromarens HMMeeT MPaBO MPOBEPUTH NPO(YECCHOHANBHYIO IIPUTOJHOCTD
paboTHHKA MPH preMe Ha paboTy:

- aHAJIM30M IIPEICTABIICHHBIX TIOKYMEHTOB;

- cobeceqoBaHHUEM; :

- YCTaHOBJICHHEM UCIIBITATEIBLHOIO CpPOKa.

[pu 3aKIIOUYEeHUH TPYIOBOIO JOIOBOPA BIEPBBIE TPYAOBBIE KHUXKHU U CTPaXOBOE
CBHJIETENLCTBO T'OCYAApPCTBEHHOI'O IIEHCHOHHOIO CTPaxOBaHUSA odhopMmIseTcs
paGotozareneM. 3ampemaercs TpeGoBaTh OT pabOTHHKA IIpU IpUeMe Ha paboTy
JOKYMEHTEHI, PEICTaBICHNAE KOTOPEIX HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

TpyzmoBo#i JOroBop 3akioyaeTcs B IHCBMeHHOH ¢opme. Ilpumem Ha paGoty
odopMIIseTcs NPHKAa30M aJMHHHCTPALlMH, KOTOPBIH OOBABIAETCS PaOOTHHUKY IOX
pacnucky. DakTudyeckoe IOMyIleHHEe K paboTe CUMTAETCS 3aKIIOYCHHEM TpPYIIOBOIO
JIOTOBOpa HE3aBUCHUMO OT TOTo, OBUI JM IpHeM Ha paboTy o(QOpMIIEH HaJiexalyM
obpazom.

IlepBhIii 3K3eMIUIAP TPYJOBOrO IOTOBOpA XpAaHHUTCA y pabOTHHKA, Iyrou - y
paboronarens.

VcnoBre 006 WMCHIBEITAaHMM JOJKHO OBITH OTPaXXEHO B TPYAOBOM JIOTOBOpe U B
nprKase o mpueMe Ha pabory. Cpok HCIBITaHMS HE MOXET IPEBBIIATh 3 MECsIeB, a
I paboTomarenell ¥ UX 3aMeCTHTelNel, TIaBHOro Oyxrairepa M €ro 3aMeCTHUTENeH,
pyKoBouTeNnel GWIMAIOB, NPEICTABUTENBCTB M OOOCOOIEHHBIX CTPYKTYPHBIX
mojapasfieieHnii - 6 MecsneB. B CpOK UCHBITaHHS HE 3aCUHTHIBACTCS IEPUOA
BPEMEHHOM HETPYIOCIIOCOOHOCTH pabOTHHKA, APYTHE IIEPHOABI, KOTa OH QaKTUYECKH
OTCyTCTBOBal Ha pabore. Ilpy HEyHAOBIETBOPUTENBHOM pe3yJbTaTe MCIBITAaHUS
paGoTojarelib UMEET MPaBO O UCTEUCHUS] CPOKa HCIBITaHMS PAaCTOPTHYTh TPYIOBOM
JIOTOBOP ¢ PaGOTHHUKOM, MPEAYIPEIHUB ero 00 5TOM B IMICHMEHHOM (opMe HE MO3IHEE,
YyeM 3a 3 IHS C YKa3aHUEM [IPUYHHEL

2.4. Tlpu mnocrymieHur Ha paboTy WiIM Ipd IepeBoje pabOTHHKA B
YCTaHOBJIEHHOM IIOPs/IKE Ha PYTyIo paboTy aIMUHHCTpanys o0sg3aHa:

- 03HaKOMHUTH paOOTHHUKA C MOPYyUYEeHHOU paboTOH, yCIOBHAMHM U OILIATOH Tpyna,
Pa3bACHUTH €To IIpaBa U 00s13aHHOCTH

- 03HaKOMHUTH ero ¢ [IpaBuiiaMu BHyTpEHHETO TPYAOBOI'O pacIopsaKa

- IPOMHCTPYKTHpPOBaTh II0 TeXHUKe O0€30MacHOCTH, IPOM3BOICTBEHHOU
CaHUTapHUH, IPOTHUBOIIOKAPHON OXpaHe U APYTUM IIpaBHIIaM I10 OXpaHe Tpyaa

- O03HAKOMMTH C [paBWJIaMH [eJOBOro moBeneHus PabGoromarens o00s3aH
OTCTPaHHUTh OT pabOTH pabOTHHUKA:

a) MMOSBUBIIETOCS Ha paboTe B COCTOSHHUM alKOrosbHOro. Hapkormyeckoro
WU TOKCHYECKOIO OIbSHEHUs

0) He IpOIIEeAIero B yCTAHOBIEHHOM MopsiiKke 00ydeHHe W NMPOBEPKY 3HAHMHU H
HABBIKOB B 00J1aCTH OXpaHbl TpyZAa

B) HE MPOIIE/IIEr0 B YCTAHOBIEHHOM IOpsAKe 0053aTeIbHbIN IPEABAPUTENLHBIA
Y TIEpUOJUYECKUA MEIULUHCKUI OCMOTP

I) TpH BBIBICHWHA B COOTBEICTBHM C MEIUIMHCKHM  3aKIIOYEHHEM

i



IIPOTHUBOIIOKA3aHUM JUTSI BRITIOTHEHUS paOOTHUKOM paboThI, 00yCIOBIEHHOMN TPYAOBBIM
JOTOBOPOM

2.5. PaGortomarens 00si3aH BECTH TPYAOBble KHIKKHA Ha Ka)XXIOro pabOTHUKA,
npopaboTaBIlero B OpraHU3alldM CBHINIE 5 IHel B ciydae, ecnd paboTa B 3TOU
OpraHU3allié SBIsSEeTCS Ui paboTHHKa OcHOBHOH. CBeneHus o pabore 1O
COBMECTHUTENILCTBY BHOCATCS B TPYIOBYIO KHHXKY IO OCHOBHOMY MECTY pabOThI IO
)KEJIaHWI0O DPa0OTHHKA HA OCHOBaHMM [OKyMEHTa, MOATBEpXIalolero paboTy o
COBMECTUTEIBCTRY. : :

[Ipekpalienre TPyIOBOTO JOTOBOpPa MOXKET UMETh MECTO TOJIBKO [0 OCHOBaHUSIM,
MIPeAyCMOTPEHHBIM 3aKOHOAATENbCTBOM.

B JeHb YBOJBHEHHWS aIMUHHUCTpauus oOs3aHa BBAATh TPYHAOBYIO KHIKKY
pabOTHHKY C BHECEHHOH B Hee 3alHChi0 00 YBOJBHEHWM M IMPOM3BECTH C HHUM
OKOHYATENIbHBIM pacueT. 3aluCh O IpUYMHAX YBOJIBHEHHS B TPYAOBYIO KHHUXKY
IOJDKHBI TIPOU3BOIMTHECS B TOYHOM COOTBETCTBUU C (OPMYIHPOBKAMHU TPYZOBOIO
3aKOHO/IaTeJIbCTBA M CO CCHUIKOM Ha COOTBETCTBYIOLIYIO CTaThiO U IIyHKT 3aKOHA.

JIHeM yBOJIBHEHHS CYUTAETCS MMOCIEeIHUH 1eHb PabOoThI.

3. OcHoBHbBIE 00SI3aHHOCTH H NMPaBHJa padOTHHKA

3.1. PaGoTHuKH 00s3aHBI:

- paboTaTh YeCTHO M JOOPOCOBECTHO, C BEICOKOH OTBETCTBEHHOCTBIO, COOMIOAATH
OUCHUILUIMHY TpPyAa, CBOEBPEMEHHO H TOYHO BBHITIOJHATE  PACIIOPSKEHHS
aJMUHHUCTpAIlAH, WCIIONB30BaTh Bce pabodee Bpemss AN MPOU3BOACTBEHHOIO
TPyZAa, BO3IEPKUBATBCA OT IeHCTBHIA, MEIIAIOIINX IPYTUM PabOTHUKAM BBIOIHSITH
WX TPyAOBBIE 00S3aHHOCTH:

- YeCTHO W CIPaBeIIUBO OTHOCUTHCS K KOJIJIETaM M KIMEHTaM;

- yBaXXaTh JOCTOMHCTBO W JIMYHBIE MTpaBa KaXJA0ro pabOTHHUKA OpraHu3alluy;

- He pasrialliaTh YacTHYIO U KOHPHIESHINATBHYIO HHGOPMALHIO U HHPOPMALIUIO
COCTaBIISIONIYI0O KOMMEPUECKYIO TaliHy;

- coo0mAaTh PyKOBOJACTBY 000 BCEX HapyIIEHHSIX KOMMEPUECKOro, TpyZOBOTO,
rpa)XIaHCKOT0 3aKOHOIaTeNIbCTBA;

- co0mroaTh BCe HOpMAaTUBHBIE JOKYMEHTHI, JeMCTBYIOIINE B OpraHU3alvH;

- He WMeTh (UHAHCOBBIX CBS3€d C OpraHM3alUsIMH, C KOTOPBIMH TBOS
OpraHMu3aIys CBs3aHa JIEJIOBEIMHU OTHOIIEHUSIMHU;

- B KaxIOM Clly4ae HEeTPyHOCIOCOOHOCTH B CBs3M C OOJE€3HBIO, TPaBMOW WU
HECYACTHBIM ClIy4aeM yBeAOMHUTb paboTonaTelis 006 5TOM B CPOK 3 KaJeHAapHBIX JTHEH.

3.2. PaboTHUKY HE BIpaBe:

- HOCUTb Opy’XHe JFo00oro Tuma Ha pabore;

- ICIIOJIB30BaTh, IPOJABATh U yIOTPEOISATh HAPKOTUYECKHE BEIIeCTBa;

- IBJIATBCA Ha paboTy TMOj MEeHWCTBHEM aJIKOTOJis, NPHUHOCHTh U PACIHUBATh
Ha pabodeM MecTe aIKOrOJbHbIC HAITUTKH;

- paboTaTe B OpraHHW3alldd, KOTOpas MpPOABHUTaeT Ha PHIHOK CBOM TOBAaphl U
YCIIyT'H, KOHKYPUPYs C Hallle OpraHu3alien;

- BBICTYyIaTh OT HMEHM OpraHu3aluu 0Oe3 paspellieHdus pPyKOBOJCTBA WU
COOTBETCTBYIOHIUX TTOJTHOMOYHH.

3.3.  PaboTHHKHM UMEIOT MPaBo:



- BHOCHTD NPEAJIOKEHUS 10 yITy4dIIeHUIO PabOThI;

- Ha BO3HarpaxaeHue 3a TpyA 0e3 AMCKpUMUHAIIMU U He HUXE YCTAaHOBIEHHOTO
pa3Mepa OIUIaThl TPYIa;

- 00BeINHATHCS B IPO(eCCHOHANBHBIE OPTaHU3aIIHH;

- Ha OT[BIX;

- Ha pabodee MecTo, 3alIWIIEHHOE OT BO3IEHCTBUS BpPEAHBIX W OIMACHBIX
(haxTOpoB, Ha HOpMaJbHBIE YCIOBHS TPy a; *

- Ha BO3MEIIEHUS Bpea 3I0pPOBbIO; :

- paboTHHK NONIB3YeTCS  APYTHUMH MpaBWIaMi,  MOPeXyCMOTPEHHBIMH
TpynoBeiMm xogekcoM P® wu qpyruMu HOPMATHBHBIMH aKTaMH, B T.Y. U TPYJIOBBIM
ZIOTOBOPOM.

4. IIpaBuia n o0sizaHHOCTH paboToaaTeis

4.1. Paboronarens uMeeT IpaBo:

- pa3bACHATH nojoxxeHus [IpaBuil BHyTpeHHETO TPYAOBOTO PaCIIOPSIAKa;

- laBaTh yKa3aHUs, 00s3aTeNbHbIE )i IOJYMHEHHOTO paOOTHHKA,;

-OLICHUBAaTh PaboTy pabOTHHUKA;

- KOHTPOJHUPOBaTh coOItofeHne MoyiokeHuid [IpaBuin BHYTpEeHHETO TPYIOBOIO
pacnopsiika, OXpaHsl TPya;

- TOOHIPATH paOOTHHUKA B COOTBETCTBHH CO CBOEH KOMIIETEHIIMEH;

- IPAMEHSATH K paOOTHUKY MEPbI AUCIUTUTMHAPHOTO B3BICKAHUS;

- YUATBIBATb BCE€ CiIydad HEWUCNOJHEHHS TMONYMHEHHBIM pPabOTHHUKOM
00s13aHHOCTEM.

4.2.  Paboromarens 00s13aH:

- IPaBUIIHO OPTraHU30BaTh TPYH; .

- obecrieunBaTh 30POBBIE M O€30MAacCHbIEe YCIOBHS TPY/Ia;

- obecrneunBaTh CTPOroe COOJIOAEHHWE TPYOOBOM M IPOU3BOIACTBEHHOMN
THMCIIUTUIAHEL,

- co0IofaTh 3aKOHONATENhCTBO O TPYJE, MpaBUiia OXpaHBl TPyHa, YIydIIaTh
YCIIOBHS TPYHa;

-IIPUHUMATh MEPHI 110 NPOo(QUIaKTHKE IPOU3BOICTBEHHOTO TPABMATH3Ma,

-IIOCTOSSHHO KOHTPOJIMPOBaTh 3HaHWE U CoOOJIoJeHHe pabOTHHUKAMH BCEX
TpeOOBaHUH U UHCTPYKIMH IO TeXHHUKe 0€30IIaCHOCTH, CAHMTAPUH, IPOTHBOIIOXKAPHOM
OXpaHe.

S. PaGo4ee Bpemsi H BpeMs OTAbIXa

5.1. HopmaTuBHas NIpoaOKUTENHOCTh pabodero BpeMeH:H He MOXKET MPEBHIIIATh
40 yacos B Hezlenmo. PaboTonatens 0053aH OpraHU30BaTh yUET ABKH Ha paboTy U yXo/a
C paboTBI, a TaKXKe UCIIOIb30BaHHe 00EIEHHOTO TIEpePEIBa.

Caepxypo4Hble paboTHI, KaK MPaBHJIO, HE JIOIYCKAOTCH.

5.2. Ilo cornameHHIO CTOPOH MOTYT YCTaHABIMBAThCS HETIONHBINA paboumii JeHb
W1 HemonHasd pabouas Hexenms. Omnata B 3THX  CIOy4asX —IPOU3BOIMTCA
IIPOIIOPLIMOHAIBHO OTPabOTaHHOMY BPEMEHH.

I'padrky CMEHHOCTH JOBOASATCS OO CBelIeHHS paGOTHMKOB HE IO3[HEE YeM 3a |



Mecsll 0 BBeJEeHMs HMX B JeWictBhHe. PaGora B TedeHWMe ABYX CMeEH MOAPSL

3amperaeTcs.
5.3. 3apaboTHas maTa BHILIAYABAETCS Ba pa3a B MECHII.
5.4. OdgepemHOCTb IPEINOCTABICHHS OTIIYCKOB OIPEAEISIETCS EXETOJHO
rpaduxom OTILyCKOB, YTBEpXAAaeMbIM paboToiaTeiieM He IO3JHEE, YeM 3a JBE

HeJIeNU 0 HACTYIUIEHUS KaJeHAapHOoro roa.

I'padukoM OTIycKOB oOs3aTeNieH Kak mjis paboTHHMKA, Tak ¥ paboromarens. O .
BPEMEHHM Hayalla OTIyCKa pabOTHUK NOJDKEH OBITh M3BEIEH HE IIO3/HEE, YeM 3a IBE-
HeJIelM JI0 €ro Hayaja.

IIpaBo Ha HCIONB30BaHUE OTIYyCKa 3a MEPBBIN rol BO3HHKAeT y pabOTHHMKA ITO
HCTEYEHUH 6 MECSLIEB €r0 HENIPEPHIBHOM paOOTHI B JaHHOW OpraHH3aI[iH.

E>xeromHslii oTIryck ImpeaocTaBisieT MPOIODKUTENBHOCTD 28 KaleHIapHEIX JTHEM.
YacTe oTmycka, mpeBblaomas 28 KaleHIapHbIX AHEH, [0 MHCEMEHHOMY 3asBJIEHHIO
pabOTHMKa MOXKeT OBITh 3aMeHa IEHEXKHOM KOMIIEH calue.

5.5. PaboTHHK MMeeT IpaBO Ha OTIYCK 0e3 COXpaHEHHs 3apabOTHOM ILIATHI,
KOTOPBIA OGOPMIISIEeTCS MPUKAa30M aIMHHHUCTpaliu. Takodl OTIyCK MPeNOCTaBIsSeTCs
I10 3as/BJICHUIO paOOTHHKA B CIEAYIOIMNX CIyYasx:

- IOXOPOHBI OJIN3KUX POJICTBEHHUKOB

- cBaib0a OJIM3KUX POJICTBEHHHUKOB

- Ipyrue 3Ha4nuMble A1 pabOTHHUKA IAaThl B COOBITHS



